
These are the blank copies of each document you will need to fill out to complete your TAG application.
While these are standard federal grant forms, EPA has developed instruction specifically for TAG applicants
to use in completing these forms.  Whenever questions on these forms call for standard answers by TAG
applicants, EPA has supplied the correct response to simplify the application process for you.

Documents you will find in this section include:

• Application for Federal Assistance.

—  General Information, Signature, and Certification (SF 424)

—  Budget Information (SF 424A)

—  Assurances (SF 424B)

—  Project Narrative Statement

• Certification Regarding Debarment, Suspension, and Other Responsibility Matters
(EPA Form 5700-49).

• Drug Free Workplace Certification.

• Certification Regarding Lobbying.

BLANK APPLICATION DOCUMENTS













Project Narrative Statement

PROJECT NARRATIVE STATEMENT

Section 1 (Group Qualifications)

A.  Group Eligibility

1. Do any of the following categories apply to your group?_____  (yes/no) If the
answer is yes, check the categories below that apply and provide a detailed
explanation.

_____Are any members of your group potentially responsible parties (PRPs)?

_____Was your group established by a PRP?

_____Was/is your group sustained by a PRP?

_____Was your group established by, or is it presently sustained by, any of the
following:

_____a corporation that is not incorporated for the specific purpose of repre-
senting affected individuals at the site?

_____an academic institution?

_____a political subdivision?

_____Does anyone in your group have financial involvement in a PRP (as other
than an employee or contractor)?

2. How many members are in your group?_____  Is it made up of a coalition of
groups? _____  (yes/no)  If so, how many, and how did the groups come to-
gether?  If not, how was your group formed?



Project Narrative Statement
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Section 1, cont.
B.  Responsibility Requirements

1. Administrative and Management Capabilities:   Please briefly describe the organi-
zational structure of your group in the space below.  (Describe roles and responsibili-
ties of members, particularly members who will be responsible for financial manage-
ment of the grant and directing the activities of the contractor.)

2. Resources for Project Completion:   What resources are available to your group to
help complete the TAG Project?  (Include any plans that your group has for in-kind
contributions or for fund-raising and obtaining cash.)



Project Narrative Statement

Section 1, cont.
3. Performance Record:   Please describe your group’s past performance with

satisfactorily completing projects and contract.  (If your group has no past experi-
ence, EPA will evaluate the description, budget, and schedule you provide in
Section 2 of this application.)

4. Accounting and Auditing Procedures:   What procedures does your group plan
to use for recordkeeping and financial accountability related to the grant?  Please
identify the member of your group who will maintain your financial records.
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Project Narrative Statement

Section 1, cont.
5. Incorporation:   Is your group incorporated specifically for the purpose of addressing

problems at this site?            (yes/no)  If not, what steps is your group taking to
incorporate for grant-related purposes?

6. Drug-Free Workplace Policy:   Does your group promise not to engage in illegal
drug-related activities while carrying out activities using TAG funds?            (yes/no)

C. Group Issues and Objectives

1. Health Considerations:   How many group members have experienced health
effects from contamination at the site?                   Describe actual or potential health
threats the site poses to individual group members and the efforts members of your
group have undertaken to resolve or make known these health concerns.
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Project Narrative Statement

Section 1, cont.
2. Consolidation/Representation:   Describe the number and diversity of affected

community organizations and individuals represented by your group, highlighting
the ways in which your group represents individuals affected by the site.

3. Tasks for Technical Advisors:   Please describe how your group intends to use
your technical advisor to interpret technical Superfund information.

4. Information Sharing:   How does your group intend to share information collected
with grant funds with the larger community?
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Project Narrative Statement

Section 1, cont.
5. Economic/Environmental Considerations:   How many group members have

experienced economic/environmental impacts from contamination at the site?

            Please describe the actual or potential economic harm or loss of environmen-
tal amenities the site has imposed on individual group members, and efforts group
members have undertaken to resolve or make known these concerns.

Section 2 - Statement of Work for the Technical Advisor

A. Statement of Work:   Please identify the technical advisor(s)’ tasks for each phase of
the Superfund process.  For each of these phases, please note what the technical
advisor will do, the estimated amount of time needed to complete each task, and
specific documents, reports, or other tangible work products you expect the technical
advisor to produce.
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Project Narrative Statement

Section 2, cont.
B. Detailed Budget:   Prepare a budget for the technical assistance project.  Indicate

the tasks to be completed by the technical advisor, the estimated number of hours,
and the cost for each task (including travel costs).  Use footnotes to explain as-
sumptions made in the budget (such as hourly rate of advisor or adjustments for
inflation).  This budget should identify everything that you expect to purchase with
grant funds.

The budget should show the amount of the group’s matching contribution sepa-
rately from federal funds.  Note that the grant funds (usually 80 percent) plus group
contribution (usually 20 percent) must equal the total project costs; grant funds
cannot exceed 80 percent of project costs for any budget period.  In your state-
ment, be sure that you differentiate cash expenditures from in-kind contributions.
Also, include explanations of the assumptions made in calculating the value of in-
kind contributions.
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Assistance Identification Number: _____________________________________________________________________

CERTIFICATION — DRUG FREE WORKPLACE ACT OF 1988
The recipient certifies that it will provide a drug-free workplace by:

(a) publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the recipient’s workplace and specifying the
actions that will be taken against employees for violation of such prohibition;

(b) establishing a drug-free awareness program to inform employees about:
(1) the dangers of drug abuse in the workplace;
(2) the recipient’s policy of maintaining a drug-free workplace;
(3) any available drug counseling, rehabilitation, and employee assistance programs; and
(4) the penalties that may be imposed upon employees for drug abuse violations occurring in the

workplace;

(c) making it a requirement that each employee engaged in the performance of the project be given a copy of
the statement required by paragraph (a);

(d) notifying the employee in the statement required by paragraph (a) that, as a condition of employment
under the award, the employee will:

(1) abide by the terms of the statement; and
(2) notify the employer of any criminal drug statute conviction for a violation occurring in the work-

place no later than five days after such convictions;

(e) notifying the Award Official within ten days after receiving notice under subparagraph (d) (2) from an
employee or otherwise receiving actual notice of such conviction;

(f) taking one of the following actions, with 30 days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted:

(1) taking appropriate personnel action against such an employee, up to and including termination; or
(2) requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation

program approved for such purposes by a Federal, State, or local health, law enforcement, or
other appropriate agency;

(g) making a good faith effort to continue to maintain a drug-free workplace through implementation of
paragraphs (a), (b), (c), (d), (e), and (f).

The recipient shall insert in the space provided below the site(s) for performance of
work done in connection with the specific award

Place of performance  (street address, city, county, state, zip code)

_____________________________________________________________________________

_____________________________________________________________________________
Typed Name and Title of Authorized Representative
______________________________________________

Signature of Authorized Representative Date
______________________________________________



EPA Project Control Number

CERTIFICATION REGARDING LOBBYING

CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE AGREEMENTS

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award of
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into.  Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Typed Name and Title of Authorized Representative

Signature of Authorized Representative Date


